Southern Maine Community College

Communications and New Media    

CNMS 165 Website Production

LESSON 1: Folder Set-up and FTP

Part I

The first thing you need to do before you start your tasks is to set up your web folder on the department server which will be your local copy. Please create a folder called cnms165 (no spaces) inside your main folder, inside this sub-folder create all your other folders listed below. Also create a folder labeled “PSD” inside your cnm180 folder, do not upload any files inside this folder. Finally, make sure that you keep your various files and folders separate, (you might as well start this practice now, it’s expected in the industry and you will thank me in the end) so inside create all the folders you will need such as task2, task3, etc. as well as a “final” folder. This is set-up this way to reflect the set-up on the  FTP server that you will be connecting to. (Name inside quotes represents a folder label, do not include the quotes when naming your folders, and omit spaces which should never be used with web files and folders).

 “cnms165” 

“psd” (save all photoshop docs to this folder and do not upload)

“yourLastName” (your own name—all lower case, this is your primary or root folder)






“final” (contains your final project)

“images” (do not place any images in this folder that are not being used)

“css” (contains your external style sheet)

“data” (supporting files should not be uploaded)

index.html, this is home page for your root folder

It is usually better to copy, paste and move files using Windows Explorer as opposed to Dreamweaver since Dreamweaver records what you are doing and can often change links and image connections on you.

Part II

All students are responsible for using FTP to transfer files and homework to the www.mckenziecreations.com server:




FTP: www.mckenziecreations.com



Folder: there is no folder designation




User Name: your last name, such as mckenzie@mckenziecreations.com, 

i.e. mckenzie@mckenziecreations.com 

(all lower case, if there is more than one student with the same last 

name then include your first initial, lower case, no space. If you have a hyphenated name, omit

the hyphen.) 




Password: cnms16501




You also have an email which you can use while in class, it is primarily for creating your forms 

so that they work, email is the same as your user name and the password is also the same.

You must follow the set-up in task 1 to the letter. This is crucial and if not followed will cause a lot of problems with other students and may even erase files on the server. You are responsible for:

1. FTP: Confirming that the file has uploaded, this is especially true for homework assignments—be sure to double check your pages on the website and within DreamWeaver to make sure everything is there and works correctly. Your homework is graded off of the web so your links to each assignment must work. Everyone needs to create a file called “index.htm” this will be your primary home page that all your tasks and lessons will be linked to, I will be going over this in class since this is the page I link to. 


2. Tasks Files & Folders: All files belonging to the tasks need to be uploaded with it so make sure that you do this (say yes to uploading initial attached files in DreamWeaver, if only editing an HTML file and uploading it please say no to uploading attached files). Do not upload PSD files or any other files that are not linked to your pages, they will be deleted. Everyone is limited to 20MB max so if you go over you will not be able to upload more files without deleting some on the server first.


3. Self Contained: Task folders need to be self-contained; they should not rely on any external files and folders, this holds especially true for CSS and images.


4. Class Goal: Your primary goal is to create a working useable web site by the end of the semester that will be contained within your root folder, all other tasks and assignments build up to this and your final is this one goal. 


5. Portfolio Creation: All good portfolios need a container and what better container than a Web site. This will be your opportunity to create a portfolio site that you can take with you when you graduate. Prospective clients and employers want—in deed—need, to see examples of your work. If you have already created a portfolio web site that is fine, I can show you how to integrate your site into the assignments and tasks, however, you cannot just use the site you have and direct me to the web site, you must create new work and use the server provided.

I will go around to make sure that everyone has there site set-up appropriately so please wait to do this task until after you have been given the go-ahead in class.

